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I. INTRODUCTION

The Policies of this association were organized to provide guidance in the implementation of the Bylaws of the NSASD. The Policies shall be derived from and in accordance with the Association's Bylaws. The Policies shall be adopted at the Annual Meeting by a majority vote of the House of Delegates and the Executive Board. They shall be revised and updated following the Bylaw changes to maintain consistency.

II. GENERAL POLICIES

A. OFFICERS
1. The NSASD Executive Board may request any NSASD Officer or member to attend a meeting, conference, or workshop of importance to NSASD.
2. The president, first vice-president, or other officers may have the privilege of representing NSASD at the SDNA meetings.
3. Each officer of NSASD shall keep records for the past five years on file, and records are to be destroyed when done with the approval of the Executive Board.
4. Each officer of NSASD shall fulfill the duties of his/her office and committee.
5. Each officer of NSASD shall encourage interest in the state and national association in his/her own school of nursing.
6. Each officer of NSASD shall submit a copy of the annual report given at the convention to the incoming officer of said office and to the recording secretary for permanent record.
7. Each officer of NSASD, as a committee chairperson, shall inform the committee members of the objectives of said committee shortly after their appointment.
8. Each officer of NSASD shall keep adequate correspondence with the other NSASD officers and their committee members.
9. Each officer and committee chairperson shall send a copy of all pertinent correspondence to the NSASD president.
10. The NSASD Executive Board shall establish criteria upon which recommendation of a voting delegate and first and second alternates for the NSASD to the NSNA annual meeting will be based on and that this criteria be revised each year as deemed necessary by the Executive Board.

B. COMMITTEES
1. NSASD Committee Chairpersons, whose schools do not have a member on the Executive Board, shall be reimbursed for travel expenses to the board meetings at the current rate set by the Executive Board.
2. Only members of the committee have the right to attend committee meetings. Others may attend only upon invitation of said committees. Members of the Association have the right to appear and present their views before the committee at such times as the committee may appoint upon request. During deliberations of the committee, no one has the right to be present except the committee members (See Robert's Parliamentary Law, P. 266, 1923 edition, and Robert's Rules of order, Newly revised, 1970 edition, p. 416).
3. Reports of Standing and Special committee meetings of NSASD shall be submitted to the Executive Board.
4. The activities of special committees shall be submitted in an annual report to the recording secretary for permanent record. One copy of the annual report shall remain in the chairperson's files for permanent record.
5. If a member of a committee can no longer serve in the capacity, he or she should immediately and personally notify the chairperson of the committee and the president of the organization, so a new committee member can be appointed.
6. Any student or consultant required to attend a meeting shall be given sufficient notice by the committee chairperson.
7. Members and an alternate of all local committees shall be appointed or elected by the local committee to serve on the corresponding state committee in order to facilitate committee membership and function.
8. Standing Committees for NSASD:
     a. Standing Committees shall be composed of members of the association and at least one 
         student representative from each constituency. They shall assume such duties as are 
         assigned by the president and specified in the bylaws.
     b. The standing committees shall submit at the annual meeting a written report of their 
         activities and shall report to the Executive Board at every meeting.
     c. There shall be the following standing committees:
         1. Committee on Nominations
         2. Committee on Bylaws
         3. Committee on Public Relations
         4. Committee on Finance
         5. Committee on Policies
         6. Committee on Community Health
         7. Committee on Resolutions
         8. Council of Presidents
         9. Committee on Legislation
       10. Committee on Pacemaker Reporters
       11. Committee on Breakthrough to Nursing
     d. The Committee on Nominations shall:
         1. The committee shall request from the members a list of qualified students eligible for
              the state office, together with their biographies, to be submitted at the deadline set by the
              nominations chairperson.
         2. The committee shall prepare a ticket consisting of qualified nominees for each office,
             giving consideration to the list of nominees submitted by the constituent associations and      
             other qualified members who have been nominated by the committee on nominations.
         3. No name shall be presented at the annual meeting either by this committee or from the  
             floor unless the nominee has consented to serve if elected.
         4. The chairperson should report regularly to the Treasurer the amount of his/her expenses 
             with receipts.
         5. The committee shall present the ticket to the executive board for information and 
             verification of eligibility.
         6. Initiate projects informing constituent associations of the functions and purposes of 
             NSASD and NSNA, Inc.
         7. Be responsible to promote membership in the constituent associations, NSASD, and 
             NSNA, Inc.
         8. Be chaired by the Nominations Chairperson.
     e. The Committee on Bylaws shall:
         1. Receive suggestions for amendments to the bylaws.
         2. Submit all proposed amendments to the executive board of this association and the 
             NSNA Committee on bylaws for review and approval before preparing them for 
             presentation to the voting body.
         3. Present proposed amendments to the voting body for action at the annual meeting in 
             accordance with these bylaws.
         4. Be chaired by the second vice-president.
     f. The Committee on Public Relations shall:
         1. Initiate projects informing constituent associations of the functions and purposes of 
             NSASD and NSNA, Inc.
         2. Promote interest in the profession of Nursing.
         3. Communicate with sister organizations.
         4. Cooperate with the Public Relations Committee of SDNA in matters of publicity and 
             public relations.
         5. Stimulate prospective students to investigate the opportunities for education in Nursing.
         6. Provide information about accredited education programs and financial assistance 
             available.
         7. Identify and work with untapped reservoirs of potential students.
         8. Be chaired by the Corresponding Secretary.
     g. The committee on Finance shall:
         1. Draw up an annual budget of proposed expenses for the year and shall report the same 
             to the executive board for approval.
         2. Be chaired by the Treasurer.
         3. Assist the Treasurer initiating and promoting fund-raisers.
     h. The Committee on Policies shall:
         1. Incorporate the policies of the association into a policy book. This book shall be reviewed 
             annually and revised as needed by the committee and submitted to the executive board 
             for approval.
         2. Members shall include recording secretaries at the local constituents and any other 
             interested members.
         3. Be chaired by the Recording Secretary.
         4. Solicit proposed policy changes from local constituents. These policies shall be 
             distributed to the voting delegates, Executive Board and advisors at least two weeks 
             before the convention.
         5. Use the following format when writing a proposed policy change:
             Present: Page number Article number
             Subheading letters and numbers
             Change: Type of change to be made (ADDITION, OMIT, REWORD, etc…). List the 
             subheading letters
             and numbers and write the policy change proposal.
             Rationale: Write why the author of this proposal would like to see this change.
             Submitted by: author of proposal
             School name or office position
     i. The Committee on Community Health shall:
         1. Be aware of present community health needs and shall coordinate the activities of the 
             constituent associations in meeting these needs.
         2. Be chaired by the constituent member approved by the executive board.
     j. The Committee on Resolutions shall:
         1. Receive all resolutions submitted.
         2. Edit and rewrite resolutions for clarification, and style to insure workable implementation 
             of all resolutions.
         3. Initiate resolutions.
         4. Be chaired by constituent member approved by the executive board.
     k. The Council of Presidents shall:
         1. Consist of all local association member Presidents.
         2. Meet informally at executive board meetings.
         3. Supply input to the executive board from the local associations.
         4. Return information of executive board actions to the respective local associations.
         5. Be chaired by the NSASD President.
     l. The Committee on Legislation shall:
         1. Be aware of legislative issues facing health care, nursing practice, and nursing education 
             in South Dakota.
         2. Work with the SDNA Government Relations Committee to address legislative concerns 
             and participate in legislative activities.
         3. Coordinate efforts to keep constituents informed of these legislative issues and stimulate 
             constituent involvement in legislative activities.
         4. Be chaired by the 1st vice-president.
     m. The Committee on Pacemaker Reporters shall:
         1. Solicit articles from each of the local constituencies to be published in the Pacemaker.
         2. Seek out potential advertisers.
         3. Insure distribution of the Pacemaker at each local constituency.
         4. Encourage submission of articles for the Excellence in Writing Award.
         5. Be chaired by the Pacemaker editor or editors.
     n. The Committee on Breakthrough to Nursing shall:
         1. Encourage enrollment and retention of qualified students of all backgrounds, focusing 
             primarily on minority students, into nursing schools in South Dakota.
         2. Gather demographic data in relationship to enrollment and graduation of nursing schools 
             in South Dakota.
         3. Plan activities that promote Breakthrough to Nursing.
         4. Be chaired by the Nominations Chairperson.

C. CONSTITUENT ORGANIZATIONS
1. All constituent organizations of NSASD shall be notified at least two weeks prior to the functions of NSASD.
2. The constituent organizations of NSASD shall contribute newsworthy information or pictures to the Pacemaker editor(s). The organizations must submit school news to each issue of the Pacemaker.
3. The constituent organizations of NSASD shall work together on projects whenever possible.
4. Constituent organizations or NSASD shall submit for display their school scrapbook at the annual state convention.
5. The President of the Nursing Students' Association for each constituent organization shall attend all executive board meetings. If unable to attend, the local president should send a representative, for example, the vice-president.
6. Constituent organizations are encouraged to review the minutes of each executive board meeting at the local association meeting after receiving the minutes from the State Recording Secretary.
7. Constituent organizations are encouraged to review bylaws and policies at the first business meeting of each year.
8. Constituent organizations shall submit minutes of all local meetings to the NSASD Recording Secretary at the annual NSASD convention meeting.
9. Constituent organizations shall have at least one member on each standing committee.


D. EXPENSES
1. Gas mileage rates are to be re-evaluated annually at the fall meeting according to current gas prices.
2. Each officer shall present a voucher and receipts of his/her expenses to the Treasurer of NSASD to be approved by the Executive Board at each board meeting.
3. Any organization issuing an invitation to any officer to appear on a program is expected to pay the expenses of the officer.
4. NSASD will pay one-half of any expenses, as approved by the Executive Board, incurred by a NSASD consultant in their capacity as advisor to NSASD.
5. NSASD will pay the expenses of the President's personal consultant to the Executive Board meetings.
6. NSASD will pay transportation expenses for the NSASD President or his/her substitute to attend the National Convention. Room expenses will be negotiated by the Executive Board depending on the financial status of NSASD.
7. NSASD will pay transportation expenses for one Pacemaker editor to attend a NSNA sponsored editor workshop at the direction of the Executive Board. Room expenses will be negotiated by the Executive Board depending on the financial status of NSASD.
8. Room and/or travel expenses for any NSASD member to attend the National Convention or Mid-year Conference will be negotiated by the NSASD Executive Board, depending on the financial status of NSASD.

E. ANNUAL STATE INCOME
1. The dues shall constitute the main source of income.
2. Convention registration shall pay for the convention and provide some additional income.
3. Above income may be supplemented by small charge for workshop attendance at the executive board meetings.
4. Money-making projects may be organized and approved by the Executive Board to supplement the above named income.
5. Advertisements for the Pacemaker will be solicited according to current NSASD advertising policies.

F. NSASD Chapter Information Guide
1. The NSASD Chapter Information Guide shall include the following information:
     a. Addresses (Executive Board, Committee Chairpersons, NSASD Advisors, Local NSA
         Chapter, Local NSA Chapter Presidents)
     b. NSASD Calling Tree for the current year
     c. NSASD Bylaws
     d. NSASD Policies
     e. NSASD Resolutions for current year
     f. NSASD Committees
     g. Nominations/Election Information
     h. Delegate Information
     i. NSASD Awards
     j. NSNA Awards & Scholarships
     k. Current Edition of NSNA "Getting the Pieces to Fit"
     l. NSASD Convention Information
     m. NSNA Convention Information
2. The NSASD President shall act as custodian of the NSASD Chapter information Guide including the responsibility of insuring that the information in the guide be updated on a continual basis.
3. Each Local NSA Chapter President, NSASD Advisor, and Executive Board member shall retain a copy of the NSASD Chapter Information Guide.  This guide will be published on the NSASD website so each of the above listed people will have access to it.  The NSASD President shall retain a copy on their flash-drive which is passed on to the next NSASD President each year.
4. The NSASD Chapter information Guide will receive a complete revision every year and as deemed necessary by the NSASD President.


III. CONVENTION POLICIES 

A. PRE-CONVENTION PLANS
1. The Convention host committee establishes pertinent convention details such as registration fees, speakers, schedules, etc. The agenda for the convention should be discussed at the pre-convention board meeting to expedite business and acquaint officers of the exact order of business. The SDNA Convention booklet may be used as a reference for preparation for convention activities.
2. The candidates running for President should attend the pre-convention board meeting and candidates running for other offices are encouraged to attend in order to acquaint themselves with the duties of the offices and the executive board.
3. All members of the NSASD Convention shall present their membership card upon registration.
4. The invocation should be given at the opening of each NSASD convention business meeting.
5. Simple rules of parliamentary procedure are distributed to voting delegates and thoroughly explained by the Parliamentarian at the Delegate Briefing session before the first business meeting of the convention. All delegates must attend this briefing session.
6. The NSASD officers and consultants shall each submit an annual report for the convention program booklet.
7. Invitations to hold the next convention shall be presented at the first pre-board meeting at the convention and will be announced at the second business meeting of the convention.
8. A post-convention board meeting shall be held to care for the unfinished business of the convention and to begin orientation of the new officers to their duties.
9. An annual report of the Executive Board shall be presented at the convention.
10. Previous to convention time, a letter defining the duties of the voting delegates as well as his/her powers at the convention, shall be sent to each constituent organization by the Parliamentarian.
11. Consultants and guests of NSASD shall be admitted free of charge upon registration to the annual state convention.
12. The hosting school must submit a complete financial report concerning convention expenditures and incomes to the NSASD Treasurer at the spring board meeting.
13. The present state officers shall submit to the Nominations Chairperson a question pertaining to their office to be asked to the candidates seeking office at convention.

B. CONVENTION EXPENSES
1. The NSASD convention expenses will be financed from the income received from registration fees and other fund-raising projects.
2. Travel expenses of the officers at convention meetings will be covered by the state budget.
3. Convention chairperson shall be given funds for reimbursement of local committee expenses upon receipt of itemized vouchers for incidental expenses incurred for the convention program activities. These expenses shall be kept at a minimum.
4. The NSASD shall not pay the expenses of committee chairpersons or committee members to attend the convention. Their work should be completed and a report submitted prior to convention time for the convention folders. An exception to this policy on expenses may be made, however, if the executive board deems it necessary for the good of the total association.
5. Speakers at the state convention will be offered a $25.00 honorarium and $5.00 for each additional presentation or a gift of equal value. An exception to this policy on expenses may be made, however, if the Executive Board deems it necessary for the good of the total association.
6. NSASD will pay for the room expenses for state officers at the state convention, providing they can room with another state officer, according to room availability and sex.
7. State officers will not be charged registration fees for the state convention.
8. Convention chairpersons shall not be charged registration fees for the state convention subject to Executive Board approval.
9. An interest bearing checking account should be established by the convention host committee for convention transactions.
C. ELECTION ACTIVITIES
1. Each candidate may exhibit one poster, which may not exceed 22 X 30 inches in size in the campaign room. A picture of the candidate may be included on this poster. Other campaign posters/signs may be posted outside the campaign room, according to the rules and regulations of the convention site.
2. Time for "Campaign Capers" will be designated at the discretion of the Convention Host Committee. During "Capers," each candidate shall speak one and one-half (1 ½) minutes on the question presented to him/her by the Executive Board.
3. A time shall be designated by the Convention Host Committee for the meeting of the voting delegates and the candidates running for offices.
4. Newly elected officers shall be presented a small Nightingale lamp at the banquet.

D. OUTSTANDING NURSING STUDENT OF SOUTH DAKOTA
1. There shall be one candidate from each school who must be a last year nursing student.
2. The candidate must be a member of NSASD.
3. The student must be in the upper ONE-HALF of the class scholastically as designated by the 
     local school standards.
4. The following personal qualifications must be considered:
     a. Be neat in appearance.
     b. Possess the ability to work well in team relationships.
     c. Have the ability to recognize and meet physical, social, psychological and spiritual needs of 
          the patient.
     d. Demonstrate a sense of responsibility in carrying out nursing assignments.
     e. Have an understanding of his/her nursing organizations.
     f. Possess a knowledge of current events and a range of interest extending beyond nursing.
5. The student shall be nominated from only local NSA members of each constituent school.
6. The candidate is to write an essay (250-500 words) of which the topic will be decided each year. Six copies of this essay are to be prepared. One is to be given to the director of the school. Five copies are sent to the Outstanding Nursing Student Chairperson to be presented to the judges prior to the convention.
7. Each candidate should submit a personal synopsis and a photograph to the Pacemaker 
     editor(s) prior to the convention issue deadline.
8. The following items are to be sent to the Outstanding Nursing Student chairperson:
     a. A nomination form completed by the school dean/director.
     b. Five copies of the essay.
     c. Two photographs of the candidate (one for the convention booklet and one for the poster 
         display of all the candidates).
     d. Candidates personal synopsis to be included in convention booklet.
9. It will be necessary that the candidate chosen from each school attend the convention. At this time he/she will have a personal interview with the judges. The candidate will be notified as to exact time and place of the interview. The judges shall have no knowledge of the contestants prior to the contest.
10. Guidelines for the Outstanding Nursing Student Committee should be easily accessible to the 
      committee from year to year and include:
     a. Sample of letter to judges.
     b. Nomination form.
11. Essays (without candidate names), guidelines, and areas to be covered during the interview should be presented to the judges one week prior to the interviews and luncheon so that judges have enough time to evaluate properly the essay, and consider questions they will ask the candidate.
12. Judges should be invited to the Outstanding Nursing Student luncheon the day of the 
      interviews:
     a. Judges should be offered an honorarium of $10.00 to cover their time away from their work 
         and to thank them for their special part in the convention.
     b. Letters of thanks should also be sent out to each judge and to each contestant.
13. The Outstanding Nursing Student of South Dakota will be presented with a certificate with his/her name indicated and their school. The certificate may be displayed at their college.
14. The newly elected Outstanding Nursing Student of South Dakota will receive a Nightingale lamp at the banquet as a momento of his/her award. At this time he/she will read his/her essay.
15. All Outstanding Nursing Student candidates shall receive a certificate of achievement at the banquet.
16. The ONS Chairperson will present a monetary award or gift to the winner of the ONS competition at the NSASD Convention's Award Luncheon. The allocation of the money for the award will be determined by the executive board at the January meeting each year. The Outstanding Nursing Student Chairperson, from the convention host school, will be responsible for purchasing a gift as directed by the Executive Board.

E. NATIONAL CONVENTION
1. Travel expenses for any National Convention from NSASD will be financed as the budget allows.
2. A sum of money shall be allotted to each person running for a national office or receiving a national honor, as the budget allows.
3. The Treasurer shall set up a special committee selected by him/her and approved by the Executive Board. This committee shall initiate special fund-raisers to assist NSASD members attending the National Convention. The fund-raiser shall be held at the National Convention and promoted by members attending the National Convention. The profits shall be distributed at the discretion of the NSASD Executive Board.

F. ORDER OF BUSINESS
1. The order of business at the Pre-Convention Meeting shall include but is not limited to:
     a. Call to order
     b. Invocation
     c. Roll Call
     d. Declaration of Quorum
     e. Approval of Convention Agenda
     f. Corrections of Minutes
     g. Treasurer's Report
     h. Old Business
     i. Convention Update
     j. New Business
         i. Listing of Voting Delegates
         ii. Selection of Tellers Alternates
         iii. Review of Annual Reports
         iv. Proposed Bylaw Changes
         v. Proposed Policy Changes
         vi. Resolutions Review
     k. Announcements
     l. Adjournment
2. The order of business at the Annual Convention Business Meeting shall include but is not 
    limited to:
     a. Call to Order
     b. Flag Salute
     c. Invocation
     d. Welcome and Thank You
     e. Introductions
     f. Roll Call
     g. Declaration of Quorum
     h. Parliamentary Procedures Briefing
     i. Approval of Business Meeting Agenda
     j. Approval of Minutes
     k. Approval of Treasurer's Report
     l. Approval of Teller's Selection
     m. Reading of the Slate of Candidates
     n. Nominations from the Floor
     o. Officer/Committee/Advisor Reports
     p. Old Business
     q. New Business
         i. Proposed Bylaw changes
         ii. Proposed Policy Changes
         iii. Proposed Resolutions
         iv. Convention site for Next Year
     r. Announcements
     s. Adjournment
3. The order of business of the Post-Convention Board Meeting shall include but not be limited to:
     a. Call to Order
     b. Invocation
     c. Roll Call
     d. Declaration of Quorum
     e. Old Business
     f. New Business
         i. Motion to destroy Convention ballots
         ii. Motion to destroy records prior to five years from Convention date.
     g. Announcements
     h. Adjournment

G. MISCELLANEOUS CONVENTION ACTIVITIES
1. A banquet shall highlight the convention during which time the presentation of awards shall take place.
2. NSASD alludes to having a limited number of salespeople selling a limited number of medically oriented items, with Convention Host Committee approval, in the convention exhibit area at the Exhibitors' fee.

IV. POLICIES FOR OFFICERS

A. PRESIDENT
1. Be aware of the goals of the organization and help to develop and promote the larger purposes in the program of the organization through an understanding of the responsibilities of other officers and the board as a whole.
2. Respond promptly to requests for decisions or information when and as the situation arises.
3. Prepare the agenda for meetings of the Executive Board and the convention and submit it to consultants for approval prior to the meetings' dates.
4. Introduce guests and group members whenever necessary at nursing student meetings.
5. Be aware of the activities of NSNA, and communicate this knowledge to state and local officers and members.
6. Extend a special invitation to the director of nursing and to the student organization president of the host school to be present at the executive board meeting.
7. Submit reports to the State Nurses' Association at their annual convention.
8. The NSASD president shall be the chairperson of the Council of Presidents as stated in the NSASD Bylaws.

B. FIRST VICE-PRESIDENT
1. Appoint a chairperson in the convention city and delegate certain arrangements to him/her, e.g. registration, securing housing lists, catering services, menus, convention headquarters, flowers, etc., for the state convention.
2. Assist in arranging the convention schedule and program and any other activities requested by the convention host committee.
3. The first vice-president shall chair the committee on Legislation.

C. SECOND VICE-PRESIDENT
1. Study the current and approved bylaws of NSASD thoroughly and know the bylaws.
2. Know duties and functions of the bylaws committee.
3. Send a copy of the proposed amendments to the convention host committee to be published in the convention booklet.
4. Send revised copies of the bylaws to all constituent organizations, SDNA consultant, National Bylaws Committee Chairperson, and to members of the NSASD executive board.
5. The Second vice-president shall be the chairperson on bylaws as stated in the NSASD bylaws.
6. Organize and present the Incentive Award.

D. CORRESPONDING SECRETARY
1. Immediately following the state convention, send "thank you's" to the following: companies donating favors, talent show judges, special speakers, the constituent organization serving as host, and all other personnel who helped with the convention. This duty may be delegated to the convention committee.
2. Collect clippings from schools of nursing for the state scrapbook. Set a deadline for submitting scrapbook photos and write a letter each month urging representation from constituent organizations.
3. Send a thank you note immediately following an executive meeting to the host school.
4. State scrapbooks from the last five years shall be in the possession of the Corresponding Secretary to be displayed at the Annual Meeting. All other state scrapbooks shall be stored at the SDNA office in Sioux Falls. The current scrapbook should be displayed at each Executive Board meeting.
5. The Corresponding Secretary of NSASD shall be chairperson of the Committee on Public Relations as stated in the NSASD bylaws. During the Post-convention board meeting names, addresses and telephone numbers of the newly elected officers shall be collected to be compiled into an address book. This book will be distributed at the Spring board meeting. The address book shall also contain the names, addresses, and phone numbers of each school's current officers. This book should be updated at each Executive Board meeting.
6. The Corresponding Secretary is responsible for collection of historical material and proper disposition of this material: minutes and treasurers report of each executive board meeting, pacemakers, address book, and convention booklet are to be submitted to the SDNA office at the end of the corresponding secretary's term, the post convention meeting.

E. RECORDING SECRETARY
1. Use the form for writing the minutes as set up by the National Recording Secretary.
2. Use the form for minute-taking, which is divided into subjects, discussions, and action taken, to enable the secretary to take more accurate minutes.
3. Mail the minutes of Executive Board meetings to the board members, Advisors, student body Presidents, the SDNA President, the National Recording Secretary, and directors of the member schools of nursing within two weeks of the meeting date.
4. Secure a written annual report from each standing and special committee. (Send committee chairperson report forms).
5. Keep on record a copy of minutes sent in by each NSASD officer and the reports from each standing and special committee. These reports are to make up the officer's handbook.
6. Keep on record a copy of the minutes sent in by the secretaries of the constituent organizations. Correspond with each constituent organization after recruiting their minutes and offer suggestions for improvement.
7. Be the chairperson on Policies Committee as stated in the NSASD bylaws.

F. TREASURER
1. Submit a copy of the proposed budget for one fiscal year to each member of the Executive Board. (This budget is to be studied carefully and voted upon by the board).
2. Send a biannual update of local NSNA members to respective constituents.
3. Pay NSASD bills promptly. (Those which have been approved by the Executive Board). Checks must be countersigned by the President.
4. Reimburse those who have submitted itemized bills to NSASD with the approval by the Executive Board. (Those submitting bills include: the executive board members, committee chairpersons, and advisors).
5. Keep NSASD funds in a bank approved by the executive board.
6. Obtain a bonding of the Treasurer for NSASD for not less than $1000.00, to be renewed annually.
7. The treasurer shall submit an annual financial report at the state convention.
8. The treasurer shall have the financial records audited, according to the bylaws, at the end of the fiscal year (March 31).
9. Act as custodian of the Naoma Jackson Nursing Student Leadership and Action Award.
10. The treasurer of NSASD shall be the chairperson of the committee on finance as stated in the NSASD bylaws.
11. Submit a current financial statement of NSASD at each executive meeting. The report shall be approved by the voting members.
12. Act as custodian of the mutual funds investment(s) as stated in the NSASD bylaws.
13. Submit the current status of Mutual Funds Investment(s) in each Treasurer's report.

G. PACEMAKER EDITOR(S)
1. Study, follow, and utilize the suggestions offered in the new editor's handbook.
2. Send copies of the Pacemaker to the SDNA President, Executive Director, and Advisor.
3. Encourage letters to the editor, and use polls and names of students to maintain interest.
4. Exhibit those newsletters received from other states at the Executive Board meetings and/or at the member nursing schools of NSASD. 
5. Submit copies of the Pacemaker to the annual NSNA newsletter contest.
6. Publish a photograph and short personal synopsis of the Outstanding Nursing Student Candidates. Also be responsible for publishing Excellence in Writing Articles in Pacemaker and be responsible for setting deadline date for those articles prior to the January issues.
7. The Pacemaker editor(s) of NSASD shall be the chairperson(s) of the committee of Pacemaker reporters, as stated in the NSASD bylaws.
8. Pacemaker editor(s) of NSASD will be in charge of these aspects of advertisement for each 
    Pacemaker edition as follows:
     a. Seek out potential advertisers
     b. Regulate ad sizes and prices to be approved by the NSASD board

H. NOMINATIONS COMMITTEE CHAIRPERSON
1. Prepare nomination forms for state candidates.
2. Set up deadlines for each step of the nomination procedure.
3. With the members of the nominations committee, choose the best qualified candidates to serve the organization and contribute to its growth.
4. Understand qualifications necessary for the demands and potentialities for each office when selecting candidates.
5. Be objective and impartial in the choice of candidates.
6. With the Executive Board, select the nominees for South Dakota, to be submitted to the National Committee on Nominations.
7. Organize and act as moderator for campaign capers.
8. The Nominations Chairperson shall order the small Nightingale lamps to be given to the incoming officers, and newly selected Outstanding Nursing Student of South Dakota, during their installation.
9. Be responsible for promoting membership in NSASD and NSNA.
10. The Nominations Chairperson of NSASD shall be the chairperson of the committee on nominations as stated in the NSASD bylaws.



I. THE INTERNET WEB MASTER
1. Be responsible for the NSASD Internet web page.
2. Keep the NSASD web page updated with bylaws and meeting minutes.
3. Make suggestions to the board for changes or improvements to the NSASD web page.

V. CONSULTANTS AND PARENT ORGANIZATION(S)

A. The South Dakota Nurses' Association (SDNA) is the parent organization for the Nursing Students' Association of South Dakota (NSASD).
B. The NSASD functions as an independent organization under the auspices of SDNA.
C. A representative of SDNA is a nonvoting member of the Executive Board of NSASD.
D. The above mentioned representative (consultant) will set up necessary machinery as well as assist with the membership of NSASD in preparing them to meet their professional obligations as graduate nurses. (These activities are subject to the approval of SDNA).
E. The NSASD shall have publication privileges in the South Dakota Nurse.
F. The SDNA shall have the privilege of having information tables and exhibits at the NSASD Convention.
G. The NSASD president shall have a president's consultant with the expense provisions being provided for this person. The President's consultant is chosen by the President from the school he/she attends, with the approval of the Executive Board of NSASD.

VI. PARLIAMENTARY POINTERS

A. To obtain the floor:
1. Rise, address the chair, give your name and school, address the chair by saying "madam" or "mister" President. (If not the president, say "madam" or "mister" Chairman).
2. Await recognition, which is given by the presiding officer, with the repetition of your name and school.
3. On obtaining the floor, the member should make a motion, or if a motion is pending, remark to the one already before the house.
4. In making a motion, the correct form to use is, "I move that…"
B. Motions and types of motions:
1. The correct form to use in making motions is, "I move that…"
2. Main motion:
     a. used to introduce business
3. To modify the motion, or clarify the question, move to amend by:
     a. striking out word(s)
     b. inserting word(s)
     c. striking out and inserting word(s)
     d. adding word(s)
     e. substituting when an entire paragraph is struck out and another inserted in its place
4. To defer action:
     a. move to postpone the question
     b. move to table
     c. refer to a committee
5. To close debate:
     a. move the previous question
6. To extend or limit debate:
     a. move to extend debate to minutes, or extend debate to number of delegates to speak to the question
     b. move to limit debate to minutes, or limit the number of persons to speak to the question
7. To dispose of a question:
     a. move to postpone the question indefinitely
8. To seek or request information, state:
     a. "I rise to a question of information"
     b. "I rise to a question of privilege"
     c. "I rise to a question of parliamentary inquiry"
9. If there is a question as to whether the rules of the House are being violated, and for correct ruling:
     a. rise, address the chair and state, "I rise to a point of order"
C. No person shall speak more than twice to a question and no person who has already spoken to the question may speak again to the same question if others are waiting to speak.
D. Nominations:
1. Nominations may be made from the floor, but no members can nominate more than one 
    candidate for each office, unless by unanimous consent of the House.
2. To place a name in nomination:
     a. a member rises, addresses the chair, and when recognized says "I nominate Miss or Mister 
         for the office of _______." A second is not necessary, but it is permissible.
E. A student parliamentarian shall be appointed by the state NSASD president. The parliamentarian's duty is to advise on parliamentary procedures. The parliamentarian is a non-voting member of the executive board of the NSASD.

VII. RESOLUTIONS
A. Resolutions are a means through which individual members of NSASD may voice their interest and concern to the executive board. Resolutions of substance may commit the NSASD to positions on social issues, may imply new directions for programs or projects, may involve relations with allied organizations and groups. They require study before their adoption.
Resolutions may:
1. Declare NSASD's positions on social and health matters of significance to nursing.
2. Encourage or support action by other organizations that involves or relates to nursing.
3. Commemorate important events and developments that affect nursing.
4. Recommend to the NSASD executive board consideration for suggestions for program 
    direction and project development.
5. Any individual member may initiate a resolution.
6. Resolutions should be submitted to the committee at least ten days before the convention.

VIII. FORMAT FOR RECORDING SECRETARY
Association name
Place held
Date
Call to order: the (month/day) meeting or (organization) was called to order by (______) at (time) at (place of meeting).
Prayer/Flag salute:
Roll Call:
Quorum: Recording Secretary declares a quorum present.
Announcements: special heading of topic/subject matter
Minutes: (motions) subject matter of report (vote)
Special Reports: (motions) subject matter of report (vote)
Reports of Standing Committees:
Old Business: Heading of subject
New Business: Heading of subject.
(motion) Any motion and vote on the motion should be headed as illustrated to the left. (vote)
Adjournment: State who made the motion, seconded, vote and where the next meeting will be held and when.
Record time of the adjournment. (motion) (vote)
Signed,
Name and title
Approved     President of association


IX. NSASD INCENTIVE AWARD
A. Purpose:  To increase awareness of nursing students in the various aspects of the nursing profession 
                     In areas outside of the classroom.
B. This award is:
	1.  Optional
2.  Awarded as a traveling trophy and certificate of recognition which is presented at the annual 
     convention awards banquet.
3.  Judged by an award committee of at least 5 people chosen by the Second Vice President. 
	     (Each school shall have no more than 1 member on the award committee and the Second 
	     Vice President cannot vote.)
	4.  The time period of the award is from the end of the previous annual convention to the current
	     annual convention.
C. Scoring will be set as follows:
	1.  Community Service Activities 
		a.  # of nursing student in the program
		b.  2-6 points per activity
		c.  # of points awarded to be decided by the award committee based on participation
		d.  specifically list the % of membership involved, therefore the total number of nursing
		     students in the program needs to be listed in the first paragraph of the application for 
		     the incentive award.  Points will be divided out based on the following percentages:
		     0-20% will receive 2 points, 21-40% will receive 3 points, 41-60% will receive 4 points,
		     61-80% will receive 5 points, and 81-100% will receive 6 points.
		e.  The activities must be originated by the nursing club and not utilized for other classes.
	2.  Input to the NSASD website southdakotansa.com:
		a.  1 point per article
		b.  NSASD Executive Board reports/letters are not included
		c.  school news is included
		d.  list title of article, author, and date submitted to website on application
	3.  Members running for NSASD Executive Board
		a.  2 points for each member running for an office on the NSASD Executive Board
		b.  only includes those running for the upcoming term
		c.  list name(s) and corresponding office(s)
	4.  Active members on the NSASD Committees
		a.  1 point per member
		b.  members may be on more than one committee (i.e. if 1 member is actively involved
		     in 2 committees, 2 points will be awarded.)  List committees that each member is on.
		c.  committee chairs are included
		d.  award committee is responsible for consulting with the appropriate committee chair to
		     determine member’s level of involvement in the committee
		e.  list name(s), committee(s), and position held in the committee if any
	5.  Productivity of fund raising by local NSA chapters
		a.  1 point for  $50 raised, 2 points for $100 raised, and additional points for every $100
		     raised after that.  Points will be awarded for money given to charities and activities 
		     that school constituents are supporting.  Documentation of where the money goes and 
		     how it supports nursing, needs to be completed.
	6.  Speakers
		a.  2 points per speaker at local NSA meeting
		b.  list date of meeting, name of speaker, and topic of presentation
	7.  NSASD meeting
		a.  1 point per NSASD meeting hosted
		b.  1 point per NSASD meeting for school participation
		c.  list date of meeting
In order for your school to be considered for the Incentive Award, all materials need to be submitted to the Second Vice President two weeks prior to the opening day of the annual convention.  Failure to have these submitted will result in disqualification.  ~This deadline requirement becomes effective at the close of the 2010 annual convention. 
** Note:  Each local organization who submits an entry for consideration of this award shall do so with the utmost honesty and integrity that the nursing profession demands.  No school shall be disqualified from the competition without first being allowed the opportunity to present their case to the Executive Board and the SDNA advisor.
		

X. NSASD EXCELLENCE IN WRITING AWARD
NSASD will organize the award to motivate members to write feature articles for the Pacemaker and reward the writers of outstanding articles.

A. Eligibility
1. The author must be a member of NSASD.
2. The article must constitute a "feature" article in the judgment of the Pacemaker editor(s).
3. The paper will be submitted before the January issue of the Pacemaker and can be printed up and in the convention issue. The executive board shall receive a copy of the top articles at least one week prior to the convention to read over and judge individually.
4. The article must be an original work.
5. All articles submitted for publication in the Pacemaker, that meet the criteria will be considered for the "Excellence in Writing Award."
B. Judges
1. The primary round is to be judged by a Professor of English.
2. The final selection will be made from the top 3-5 articles as determined by the scores from the primary judging.
3. The final selection will be made by the Executive Board of NSASD at the pre-convention board meeting.
C. Criteria for Judging
1. The guidelines for judging shall be based on coherence and conveyance of their idea, the relevance of the article, the author's writing style, the effect of the article on the reader and the overall content of the article.
2. It is suggested that the attached forms be used to judge articles submitted for the Award.
D. Responsibilities
1. The award to be given will be a writing pen with NSASD engraving and stationary to be purchased by the Pacemaker Editor(s). The Executive Board of NSASD shall be responsible for deciding upon an appropriate amount of money to be given to the Pacemaker Editor(s) to purchase said award in accordance with other awards given to the "Outstanding Nursing Student of South Dakota" and constituent winner of the Incentive Award.
2. The organization and implementation of the award will belong to the duties of the Pacemaker Editor(s).
Download example judging forms #1 and #2 from southdakotansa.com

XI. NAOMA JACKSON - NURSING STUDENT LEADERSHIP AND ACTION AWARD

A. This award is to be presented to a student who:
1. Demonstrates high leadership and education goals as a student nurse.
2. A student who is not in the final year of his/her education and is a member of NSASD at the time of convention.
3. Displays dedication to becoming a nurse by overcoming obstacles to this goal.
4. Actively participates in NSASD and in the local NSA.
5. Submits a 250 word essay to the finance committee at least one month prior to the annual convention explaining the reasons why he/she should be chosen to receive the award (download example judging forms at nsasd.net).
B. Deadline: essay should be submitted to the treasurer before or at the January board meeting.
C. The treasurer shall distribute essays (without candidates' names) to each member of the finance committee to judge prior to the pre-convention board meeting.
D. The Finance Committee will determine the top 5 applicants and present them to the Executive Board at the pre-convention board meeting. The Executive Board will choose the winner at this time.
E. The award shall be in the form of a plaque to be given to the award winner at the awards luncheon at the annual convention.
F. The Naoma Jackson Traveling Plaque of recognition shall be presented at the convention with the intent to be engraved with the recipient's name and to be displayed at his/her school for that year. The traveling plaque should be returned to the treasurer at the pre-convention board meeting the following year, so as to be presented to the next recipient.
G. Each local NSA shall donate $15.00, and each elected Executive Board member shall donate $5.00 to the award fund. The donations shall be collected at or prior to the January board meeting. The NSASD treasurer shall act as custodian of the award including depositing the funds in an interest bearing account, reporting the status of the award at the annual meeting, and collecting the money for the funding of the award. If a local NSA chooses not donate the $15.00, the local NSA will then be ineligible to nominate a candidate from their local NSA for the award.
H. The award is designed to be self-perpetuating. When possible, only the interest earned per fiscal year should be used to pay for the plaque expenses.

Download Naoma Jackson Nursing Student Leadership and Action Award Criteria at southdakotansa.com

XII. MUTUAL FUNDS INVESTMENTS

A. When the financial status of NSASD allows it, mutual funds investment will be made.
B. The NSASD Executive Board shall determine the level of risk for investments as recommended by the Finance Committee, the treasurer, then may delegate the investment decisions to the fund's professional money manager.
C. NSASD will support reserves that promote health and wellness.
D. If any amount is to be taken out of the mutual funds, it shall be done through submitting a proposal to the Executive Board with reasoning why the money should be removed.
E. The account will remain at the firm designated by the Executive Board of the NSASD.
F. The Treasurer shall act as custodian of this account.
G. The Treasurer and finance committee shall meet prior to the convention to review the investment. The finance committee shall prepare a proposal with their recommendation(s).
H. The finance committee should submit their proposal before the Executive Board at the Convention Board Meeting.


XIII. CALLING TREE FOR EMERGENCIES

A. NSASD Calling Tree shall be proposed by the newly elected NSASD President at the spring meeting 
     of the Executive Board.
B. The NSASD Calling Tree must include but is not limited to the following:
	 
	1. Executive Board
	 

	
	President
	Treasurer

	
	First Vice President
	Nominations Chairperson

	
	Second Vice President
	Pacemaker Editor(s)

	
	Recording Secretary
	Parliamentarian

	
	Corresponding Secretary
	 

	
	2. Committee Chairpersons
	 

	
	Community Health Chairperson
	Convention Committee Chairperson(s)

	
	Resolutions Chairperson
	 

	
	3. Advisors
	 

	
	Presidential Advisor
	SDNA Advisors

	
	4. Local NSA Chapters
	 

	
	Augustana College
	South Dakota State University (Brookings)

	
	Dakota Wesleyan University (Mitchell)
	South Dakota State University (West River)

	
	Dakota Wesleyan University (Huron)
	University of South Dakota (Vermillion)

	
	Mount Marty College
	University of South Dakota (Pierre)

	
	Presentation College (Aberdeen)
	University of South Dakota (Rapid City)

	
	Presentation College (Fairmont)
Presentation College (Eagle Butte)
	University of South Dakota (Watertown)
University of South Dakota (Sioux Falls)


C. The newly elected President is responsible for providing the Executive Board, Advisors, and Local 
     NSA Chapters with copies of the current NSASD Calling Tree.

